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Name of the Bylaw
1. This bylaw shall be referred to as the “Finance Committee bylaw”.

Composition and Duties
2. The Finance Committee shall be composed of:

(a) The Vice President Finance and Administration,

(a) The General Manager, 

(b) Three (3) members of BUSAC, 

(c) A member of the Board of Directors, 

(d) Two (2) Student-at-Large appointed by BUSAC.

3. The Finance Committee shall be chaired by the Vice President, Finance & Administration, or his/her designate, who shall:

(a) Call all meetings of the Committee;

(b) Report on behalf of the committee;

(c)  Prepare an end-of-year report to BUSAC;

(d)  Ensure that all committee members receive accurate information relevant to the business of the committee in a timely manner;

(e) Make sure the committee meets its responsibilities as outlined in this bylaw.

(f) Be responsible for maintaining a record of the time spent by committee members on committee business for the purpose of tracking volunteer hours.

Responsibilities

4. The Finance Committee shall supervise the financial policy and the budget of the Corporation 

5. The Finance Committee will prepare Comparative Financial Statements illustrating the previous fiscal year-to-date, the fiscal current year-to-date and the current fiscal year’s projected figures while noting any variances. 

6. The Finance Committee shall assist the Vice-President Finance and Administration in preparing the annual budget of the Corporation.

7. Comparative Financial Statement must be prepared no less than three (3) times per fiscal year. 

8. Each fiscal year Comparative Financial Statements must be prepared that reflect the October 31, December 31, and February 28 figures of the current fiscal year.

9. The Finance Committee will create and maintain a complete file of all financial statements including but not limited to hard and electronic copies of ratified financial statements for division one and all other relevant divisions of BUSU for each fiscal year and each present this file to the incoming Chair of the Finance Committee at the end of each fiscal year.

10. The Finance Committee will track all Student Capital Fund expenditures while maintaining a running document that highlights available funds, monies approved, and monies spent for each fiscal year. This information will be made available to the Executive, the Board of Directors or BUSAC upon request. This file is to be presented to the incoming Finance Committee Chair at the end of each fiscal year.

11. The Finance Committee will perform monthly cash audits of petty cash for Reception, the Bookkeeper, ADS, and the Brock Press.

12. The Finance Committee will perform monthly cash audits of petty cash, coin holdings, and cashier floats for Union Station, Isaac’s, General Brock and Subcetera South.

13. The Finance Committee will audit monthly the coin machine noting any excess or deficiencies from the proper total and ensure the coin machine is refilled with a proper balance of $1000.

14. The Finance Committee will audit monthly the Food Vouchers Program. 

15. The Vice President Finance & Administration will not take part in the auditing of any account or program he/she administers.

16. The Finance Committee will perform inventory audits of BUSU business divisions at least once per fiscal year.

17. The Finance Committee will create a Business Report analyzing the performance of BUSU business divisions using the most recent financial statements for submission to BUSAC no earlier than January 1 of that fiscal year and no later than January 31 of that fiscal year. 

18. The Finance Committee will research financial matters as requested by the Vice President Finance & Administration, The Board of Directors, or BUSAC.

Annual Report

19. The Finance Committee will be responsible for compiling in a final report presented to BUSAC all activities that were undertaken throughout the year by the committee. Furthermore, the said report will make recommendations on how the committee could better fulfill its mandate in the future. 

