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Name of the Bylaw

1. This bylaw shall be referred to as the “Ethics Review Committee Bylaw”.

Composition

2. The Ethics Review Committee (ERC) shall be composed of six (6) members:

(a) One (1) non-executive member of the Board of Directors;

(b) Three (3) non-executive members of the BUSAC;

(c) One (1) Student-at-Large to be appointed by the BUSAC; and,

(d) The BUSU General Manager or their designate, non-voting.

3. No member of the Ethics Review committee may concurrently act as a member of the BUSU Appeals Committee.

4. The Ethics Review Committee shall at their first meeting, elect from among its members, a chair who shall;

(a) Call all meetings of the Committee;

(b) Report to the BUSAC on the actions of the committee;
(c) Prepare an end-of-year report to the BUSAC;
(d) Ensure that all committee members receive accurate information relevant to the business of the committee in a timely manner;
(e) Make sure the committee meets its responsibilities as outlined in this bylaw.

(f) Provide the BUSU legal counsel with a sealed copy of all investigation materials.

(g) Destroy all copies, outside of that which is sent to legal counsel, of investigation material within fourteen (14) calendar days of the BUSAC ratifying an ERC recommendation.

(f) Be responsible for maintaining a record of the time spent by committee members on committee business for the purpose of tracking volunteer hours.

Responsibilities

5. The Ethics Review Committee shall be responsible for the review and appropriate investigation of any and all complaints and/or allegations relating to the BUSU Code of Conduct in accordance with the following procedures:

6. The Ethics Review Committee will review the complaint to determine if it can be substantiated. If it cannot, it will be returned to the complainant for possible change and re-submission. If the complaint is not rejected then, subject to legal advice, the accused member will be notified, provided with a copy of the complaint, and allowed seven (7) days to prepare a written rebuttal of the complaint if so desired. The immediate supervisor to which the accused belong to will also be notified. The rebuttal should address the same points as the complaint, and must also include a statement that the facts contained in the rebuttal are true to the best knowledge of the accused.

7. A substantiated complaint must include;

(a) Rationale for complaint;

(b) References to the appropriate bylaws and sections specifically stating accusation of the violation of the bylaw and section(s);

(c) Identifying all relevant evidence;

(d) An established timeline of pertinent events;

(e) Signature of complainant and date of submission.

8. If the ERC receives a complaint that is determined to be unsubstantiated, it will be returned to the complainant with the opportunity to re-submit according to the submission procedure within this bylaw.

9. The ERC will attempt to interview the complainant(s), and the accused, plus any other parties with relevant information. The number of people interviewed, and the extent of the effort to secure interviews, is a matter of judgment by the ERC. The ERC will decide if the accused may secure interviews, is a matter of judgment by the ERC. The ERC will decide if the accused may be present during the interviews. The accused shall be provided with notes documenting the substance of the interviews.

10. The ERC should have the services of legal counsel available as required. The accused, and the complainant, may obtain counsel, at their own expense, if either or both so desire. The ERC, after full and complete deliberation, will offer a recommendation(s) in writing as to the individual case to the BUSAC that in turn shall render a decision. This decision may be subject to appeal by the accused.

11. Recognizing the potentially confidential and/or personal nature of submissions to the ERC, all meetings shall be held in camera and be kept in the strictest of confidence. All members of the Committee shall be responsible for maintaining confidence, both during and after their term, regarding all information received in the course of any investigation. Breach of this confidentiality other than in accordance with official Committee reports presented to the BUSAC, shall in itself be classified as a breach of the BUSU Code of Conduct and subject to the appropriate disciplinary action.

12. The ERC shall at all times conduct their investigation as expediently as possible while allowing due time to conduct a thorough investigation. When possible, the Committee should complete its deliberations within three (3) weeks of receiving a complaint from the Speaker. If additional time is required due to exceptional circumstances, the Committee may request that the BUSAC grant them additional time to complete their deliberations.

13. In order to protect individuals from public exposure of unsubstantiated allegations, the committee is not obligated to report the details surrounding such complaints to the BUSAC. However, the submission of any complaint, as well as its status, should be noted and presented to the BUSAC at the earliest convenience.

14. Any additional rules and procedures shall be established by the ERC as required in their judgment.

15. The recommendations of the Ethics Review Committee may be, but shall not be limited to:

(a) A clearing of all charges;

(b) A warning or statement to the accused

(c) A suspension of membership or privileges for a specified period of time;

(d) Revocation of the current membership of the accused in the BUSU;

(e) Restitution for financial impropriety;

(f) Removal of the accused from any or all BUSU affiliated positions that they may hold;

(g) Such other recommendations as the ERC in its discretion sees fit.

16. The Ethics Review Committee shall meet within three (3) business days of receiving a complaint from the Speaker of the BUSAC in order to initiate the investigative process.

17. If any member of the Committee is deemed to have a conflict of interest regarding any particular proceeding, that member shall be excused for the duration of the proceeding.

18. The Committee shall seek consensus in order to make recommendations to the BUSAC regarding the validity of a complaint and the appropriate sanctions. In absence of consensus, a recommendation may be forwarded to the BUSAC with the support of two thirds (2/3) of the Committee.

19. The Ethics Review Committee shall perform such other duties as are incidental to the carrying out of these duties or as may be deemed by the BUSAC or the Board of Directors.

20. The Ethics Review Committee shall fulfill all duties outlined in Bylaw 650, The Elections and Referenda bylaw associated with this committee.
Annual Report

21. The Ethics Review Committee will be responsible for compiling in a final report presented to the BUSAC all activities that were undertaken throughout the year by the committee. Furthermore, the said report will make recommendations on how the committee could better fulfill its mandate in the future. 
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